
InfinityHR’s Time and Attendance feature allows your employees to enter their time through the Employee Portal, or 

via a Time Clock or Kiosk, and then electronically routes the data to your payroll provider. 

 

Key Features 

 Lets you mix and match time collection methods, from computer to time  

clock to kiosk, so you can properly manage your entire workforce. 

 Choose between “clock in/clock out” time tracking or project-based 

“timesheet” reporting for employees entering their time through the  

Employee Portal. 

 Time Clock and Kiosk time entry methods accommodate employees  

without computers and those in remote work locations. 

 Time Clock entry supports both biometric and badge time collection. 

 Kiosk time entry allows employees to enter their time via touch screen,  

and enroll in and change their benefits and other HR-related information. 

It also allows you to integrate HR features with many other kiosk  

solutions, such as bill pay, e-commerce and wayfinding. 

  

Key Benefits 

 Improves efficiency by automating the time and attendance process. 

 Allows you to easily manage time for remote workforces. 

 Provides you with three flexible time collection methods. 

 Eliminates time spent on manual timecard calculations. 

 Reduces payroll errors caused by redundant data entry. 

 Reduces payroll processing time and shifts responsibility from payroll directly to your employees. 

 Reduces unauthorized leave time and minimizes payments for time not worked. 

 Applies pay rules consistently and accurately across all departments. 

 Assures that employees follow related procedures and policies. 

 Allows managers to proactively control and manage attendance, absenteeism, productivity, and overtime. 

 Integrates with your payroll system. 

 

Employee Portal Time Entry 

 Allows you to choose between “clock in/clock out” time tracking, or project-based “timesheet” reporting. 

 “Clock in/clock out” time tracking lets you keep track of employee time.  Your employees can easily clock in and out from the 

Employee Portal with a click of their mouse. 

 “Timesheet” reporting lets you assign employee time to projects.  Employees can quickly fill out their timesheets by project 

from the Employee Portal and submit them for approval. 

 Allows managers to quickly approve or deny employee time. 

 Managers have the option of notifying employees via email with a custom message if they deny time. 

 Lets managers enter and edit time for their employees. 

 “Clock in/clock out” lets managers see if their employees are currently clocked in or out, and provides their employees most 

recent time activity. 

 Managers can view employee time by any time period, and see totals for each time period selected. 

 Allows you to analyze time and attendance data across time or by a variety of other factors. 

Your employees enter their time through the Employee Portal, 
Time Clock or Kiosk, and InfinityHR electronically routes the 

data to your payroll provider.  

Time and Attendance 



Time Clock Entry 

 Choose between 

eight different time 
clock models with 
unique features. 

 Combines a simple 

user interface with 
powerful productivity and human resource tools, eliminating wasted time and human error associated with traditional time 
punch clock systems. 

 Supports Biometric and Badge time entry: 

 Biometric time collection utilizes your employees’ fingers or hand shapes to verify their identity, eliminating the need for 

badges and putting a stop to buddy punching. 

 Badge time collection supports magnetic stripe, barcode and proximity readers.  Allows you to utilize your existing badges, 

such as access control badges and parking badges. 

 Lets managers and supervisors modify time records, or add missing punches or swipes. 

 Automatically sends email notifications to supervisors if employees haven't punched in or out within a definable time frame, or 

if an employee is considered absent. 

 The custom reporting tool allows you to access and report on time data in the format most convenient for you. 

 

Kiosk Time Entry 

 Six standard kiosk models combine quality, integrity and durability. 

 Can be placed in retail locations, offices, or on factory floors,  

extending HR self-service to your entire work force. 

 Allows your employees to enter their time via touch screen. 

 Lets your employees enroll in and manage their benefits and other 

HR-related information themselves. 

 Gives employees access to forms and other company information. 

 Makes it convenient for applicants to apply for jobs via touch 

screen. 

 Provides you with the option of combining your HR functions with 

other integrated kiosk solutions, such as wayfinder, bill pay, donation, gift card, informational, ticketing and internet. 
 

InfinityHR 
InfinityHR is Infinity Software Solution’s complete and secure web-based HR Management System that provides ex-
tensive automation of all your HR-related activities.  InfinityHR is the most complete and most affordable solution on 
the market today, and comes standard with numerous features to meet your every need.  We make it easy for you! 

www.infinity-ss.com 


