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Benefits Management

Applicant Tracking is a simple, yet powerful, mechanism for managing and automating the entire applicant and talent
acquisition process.

Key Features

Key Benefits

Provides you with a professional-looking recruiting portal that applicants can use to search and apply for jobs.
Allows you to centralize applicant information from all external job boards into one convenient place.

Allows you to create and manage job requisitions directly from the Administration Portal.

Includes manager self service for organizations that allows managers to post requisitions for their groups.
Allows you to quickly match skills to applicants by requisition.

Lets you schedule and manage interviews and gives you access to an
interviewing calendar.

Lets you easily track applicants through the entire talent acquisition
process.

Includes a dashboard that visually shows statistics regarding the
recruiting process for your company.

Helps you attract and hire the best candidates for your organization.
Streamlines the process for creating and managing job requisitions.
Eliminates the need for time-consuming paper applications.

Allows you to quickly identify the most qualified applicants by
automating the process of ranking applicants against the requirements
of a requisition.

Frees up your time by allowing managers to create and manage their

own jOb requisitions. Applicants can search and apply for jobs through the applicant tracking portal.
Reduces your overall cost per hire.

Key Advantages for Applicants

e Provides applicants with an out-of-the-box recruiting portal, where they can easily
search and apply for jobs.

e Allows applicants to set up their profile through the recruiting portal, and submit
personal information, skills, education, work history, references, and their resume
online.

e The news section of the recruiting portal allows you to highlight open positions or
company news for your applicants, and can be configured to link to the news
section of your website.

e The contact section of the recruiting portal allows applicants to correspond directly
with your organization.

Key Advantages for Managers
e Allows managers to create and manage job requisitions and interviewing calendars
from the recruiting section of their Employee Portal homepage.
e  Gives managers specific access levels to recruiting functions, such as the ability to
create requisitions, the ability to approve requisitions, and the ability to hire
applicants.




Key Advantages for Administrators

e All ows you to easily |Iink the recruiting portal to your organ
website or to any external job board.

e Lets you define your own categories for job requisitions, such as
sales, marketing, technology, administrative and executive.

e Allows you to add custom questions to all jobs your company
posts, or to a specific job requisition.

e Provides you with email templates you can use to auto-emalil
applicants during the different phases of the application process,
such as profile created, application received, interviewed
requested, applicant declined. Allows you to fill in specific text
for each auto-email type.

e Lets you to designate job title, category, status (full-time or
part-time), start date, location, years of work experience required,
salary with salary notes, education level and job description for
each requisition.

e Allows you to quickly view all applicants by job requisition, including
application date, job status and match strength.

e Allows you to easily save any job requisition you create as a template for future use.

e Gives you the ability to track notes against any applicant and manually add applicants to a requisition.

e Lets you create one requisition for duplicate positions, and gives you a percentage of how many duplicate positions have been
filled.

e Lets you schedule and manage interviews for each open position, including type (phone or on-site), date, time, schedule and
interview notes, and the interviewers that will be taking part in the interview.

e Gives you access to an interviewing calendar, where you can view all interviews scheduled through the system.

e Allows you to set up interview questions that you can use to screen your applicants. Questions can be standardized for all job
requisitions or for specific requisitions.

e Lets you manage the interviewing process by tracking each applicant through the different hiring stages, such as pre screen-
ing, phone screen, in person interview, on the job test, background check, offer and acceptance.

e Lets you attach required skills to all requisitions or to a specific requisition.

e Provides match strength for each applicant, which is a percentage match for applicant skills compared against the skills
requested when the requisition was created.

e Provides you with the ability to scan existing employees as candidates for a position by their skills.

e Provides you with a dashboard so you can view number of requisitions by month and category, average number of applicants
received per requisition, and average number of days hiring took from the day the requisition was created.

InfinityHR

InfinityHR is | nfini tcpmpetefandvsecuse weln-basaed iHR Ma@nagement System that provides ex-

tensive automation of all your HR-related activities. InfinityHR is the most complete and most affordable solution on
the market today, and comes standard with numerous features to meet your every need. We make it easy for you!
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